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FOREST ACADEMY RISK ASSESSMENT / CHECKLIST — AUTUMN TERM 2021 — EDUCATIONAL
SETTINGS — 10th September 2021

* This form is intended to support all schools (including Alternative Provision, Pupil Referral
Units and Special Schools) in reviewing their risk controls during Stage Four of the National
Roadmap. This does NOT mean that you do not have to conduct a risk assessment, we must
still manage the risk of iliness from the spread of the virus.

= This risk assessment / checklist should be used, added to, and modified to suit your school or
setting. You may need to adapt this to your own context and school, including adding further
measures and mitigations depending on your cohort. You should fill in the blanks as
appropriate and ensure any dates for action are completed. Please do not forget that you
may need to add in additional points which are specific to your setting. The Word document
will expand to enable this.

*» The format of this risk assessment should be familiar to you, as it is no different to the
format you will have used in the last 18 months.

* The form is a series of positive statements reflecting the safety of personnel in a school for
reopening in the Autumn term 2021. Against each statement, you need to tick either ‘yes’ or
‘no/NA’. If you answer ‘no’ to a statement, you must either complete that point by putting in
measures to meet the standard OR note why you cannot do that. If it is not applicable, please
note why. There is an action plan template on the last page.

* Each section has been given a number. When you note your additional controls needed OR
note that you cannot meet the standard, you can mirror the numbers in the second column,
so it makes it clear for you, and also in the action plan.

* The new Government guidance has been followed in terms of risk identification or control
measures. This ‘Schools COVID-19 Operational Guidance’ is frequently updated, alongside the
guidance for Special Schools and other specialist settings. The actions that school leaders
should take to continue to minimise the risk of transmission in schools is Public Health
advice, endorsed by Public Health England.

» Please ensure you keep a watchful eye on the Gov.UK website and Suffolk Headlines for any
new measures required.

* Further guidance on risk assessments in general can be found on Suffolk Learning and at the
Health and Safety Executive (HSE).

* You must consult with your staff, your Governing Body / Management Committee during the
assessment process and you must share the completed assessment with them. Ensure that
you make the assessment readily available to Union representatives and parents / carers.

Important / general points:

e Information on self-isolating or mandatory isolation can be sought from Schools’ Choice HR
who will publish FAQs and updates. This advice will be via Public Health.

e Follow Public Health advice on testing and managing confirmed cases of COVID-19. An outline
of this regime can be found in the Operational Guidance as above.

e Whilst vaccinations for employees are not mandatory, as a County Council we encourage all
staff to strongly consider completing a COVID-19 vaccination programme. Please enable staff
who are eligible for a vaccination to attend appointments even during term time.

e Contingency / outbreak management plan information can be found via the DfE document

o Educational visit information can be gained via ed.visits@suffolk.gov.uk or directly to EVOLVE.



https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance#stepping
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
mailto:ed.visits@suffolk.gov.uk
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COVID 19 RISK ASSESSMENT / CHECKLIST FOR AUTUMN TERM 2021

Date of 10th September Assessed by Headteacher
assessment: 2021 (job title / April Grimes
name):
Local reference Other people Shelley Egan
number: URN : 136316, DfE | involved with NEU Representative
number: 935/2003 | this
assessment:
Name and address | Forest Academy Reason for Review of previous risk
of school / setting: | Brandon assessment: assessments in light of the national
Suffolk IP27 OFP move to Stage 4 and removal of
some restrictions. Some measures
are still in place.

Identification of = Students
those at risk: = Their family groups
= Staff

* Their family groups
= Contractors and essential visitors
=  Their family groups

Harm which Catching or spreading the COVID-19 virus. Symptoms and health effects
could occur: are well known, and further information in relation to this can be found via
the Coronavirus-specific NHS website. This risk assessment is based on
guidance from Public Health England, and reflects the information within
the DfE’s Schools’ Covid-19 Operational Guidance updated in August
2021. Additional Operational Guidance for SEND and Specialist Settings

has also been published nationally and reflected here.

Headteacher name and signature: April Grimes
April Grimes

Chair of Governors / Trust / Management Claire Goldstone
Committee name and signature:

e If you have a concern or query about your risk assessment, please contact the LA’s
Safety, Health and Wellbeing Advisor at nina.bickerton@suffolk.gov.uk .
e You should contact your SEO or call 01473 263942 if you would like to discuss your
planning.
e For leaders’ wellbeing support: 01473 265656 (new phone number) or email:
leadershipwellbeingsupport@suffolk.gov.uk
e Any queries on premises issues should be directed to your Vertas Account Manager.
Please ensure that your most recent risk assessment is available to the local authority should
you be asked to provide this. You may choose to place your completed risk assessment on
your school web site as part of your communications around COVID19 security.



https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/send-and-specialist-settings-additional-covid-19-operational-guidance-applies-after-step-4
mailto:nina.bickerton@suffolk.gov.uk
mailto:leadershipwellbeingsupport@suffolk.gov.uk
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@ Suffolk Action to be taken by all CYP setting (version 5: September 2021)
| .. [including children's homes, ear ars, academies and independent schools
County Council ( e 'y years, epe )
Prevent the spread of infection by maintaining high standards of hygiene, including hand washing and regular cleaning and
diginfection of surfaced. This will h-EIp prévent Coaid-19 5p-reading, & wiell 85 other inlectiou disemssg,

GLIDWMMNCE: Visit Lk uEfl‘.’l‘.‘lrl‘.‘ll‘lﬂ\'ll’u 5 Tar detailed guu:lan-ne |ru:lu|:||ng deanmg and the use of Personal Protective Eq'u Ipment
[PPE]L The list of main COVID-19 symptoms of can be found at- kg v, ribics, w0 el C S S g i vi il 5 -Coonic-

19/ symptom

CONFIRMED ase(s] in child or staff member

SUSPECTED case in child or staff
memiber

i the childfstall member is in schoal -

Ensure childfstaff member isolates at home for a minimum
of 10 days and anly return ance they have had no fever Tor
48 hours. The redt of the househald na not need to iselate

molate away from athers and send horme.
|refer to PPE guidande if perdanal cane is
required within 2rm|

¥

Clean and disinfect rooms and eguiprment
the SUEP-E'EEE\H CHOE wWas I..Eil'lg — enfsure
appropriate PPE |gloves and an apron) are
e,
¥

I symptamatic advise the child/staff
rrernber b book & POR test &5 sodn 5
possibile.

il an LFT has been done and is positive then
a confirmatany PCR e should be baaked.

To book an PCH 2st p‘l‘.‘ﬂiﬁ s
Tt e B o uk ) gl -Sonsndninus-Desl

¥

Ensure child/stall member isalates at home
for 10 days [starting the day alter the onset
of symplams) and anly return onee they
have had no fever far 48 hours. The rest af
the household no nat need Lo Bolate if they
are under 1B or have received ¥ doses af
the wating.

t

| Result of test (LFT ar PCR) |
¥ i

Negative Pasitive [Including
| Eﬂ: - | Pasitive LFT)

<7 Childfstaff member can return ™
S ance well.

= Please click an the links or the forms can be found at

hatpc v sullfalklaarming oo uk/oovid-lorrme

A poditive LFT triggers a legal duty for the case and

to self-solate. & confirmatory PCR test should then

be taken within 48 howrs (ot the katest) to confirm a
positive LFT test.

I that PCR test comes back as negative then the
thihnptﬁnﬂfwheuuun poime to an end, but
anly at that paint.

il they are under 18 or hawve received 2 dases af the
waccing. Close contacts are strongly advised to obtain a
PCR test bedare returning. Contact tracing will be
undertaken by the national Track and Trace System.

Carnplete Part 2 af

Local Autharity
Farrm

CYP and Public Health colleagues will
consider the number of cases reporied
against the Contingency Framework and will
cartact settings where additional control
reasures may need 1o be condidersd.

Whare the theesholdd outlined in the
Contingency Framewsrk are met the COVID
Support Team will contact the wetting o
provide support with implementing the
Outbreak Managernent Plan. The CYP Lead
COAVID Oificeer weill b alerted whera
additional control measure are being
condidered.

Where conirad measures may need to be
intraduced the CYP Lead COVID OFficar will
egea|ate to Sulfolk Public Health Teams. A
Situation Review Meeting may be corvensed

with the settimg, OYP and Pubdic Health to

cordider the mext stepd.

Cases can return to schoal ance the
isolation period is completed and they
hawe had no fever for 48 hours

Lo<al Autherity Contacts (Man-Frij:
All CYP Settings — 01473 263 942

CYPC19@sulialk gov.uk
For emergency out of hours contact — 00473 433 444
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What are the Control Measure/Standards checklist Yes No they | Our school needs to add these Action by Additional
hazards or These are things which are needed to they are not following control measures to when and Action
where are the control the spread of the virus as far as are in in place | reduce the risk as far as possible, by who? Completed
dangers? reasonably practicable. place /NA OR (initials and
this is why we cannot meet this date)
standard:
1.0 1. We have ensured that we have Yes Term started with the school’s
Missing a reviewed and revised our last set of modified RA and we have now 10/09/21
COVID-19 risk risk assessments with relevance to adapted and adopted the newest All
assessment COVID-19, have acted on any SCC RA having assessed how
review or not outstanding actions and completed systems and routines are working in
continuing with them. school.
advised control |2. We continue to practice Government | Yes Individual RA will be carried out for
measures and PHE hygiene advice as written adults attending school while 10/09/21
into our previous C19 risk identified as being in close contact
assessments, and will ensure that we with somebody who has Covid.
actively seek updated guidance.
3. We communicate any changes of Yes

current practice as a result of any
COVID-19 related risk assessment, to
staff, students and parents alike.
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2.0 1. We require any member of staff, and | Yes We have shared the most recent
Catching and any pupil, to remain at home if they SCC flowchart and it is included in 10/09/21
spreading the have symptoms of, or have tested this RA.
virus — including positive for Coronavirus. Any visiting We will insist that any member of
hygiene professional, contractor, sports staff who is in close contact with
measures coach, or parent will not be granted someone who has tested positive
access if symptomatic or a known for Covid, but continues to test
positive case. negative themselves, use a lateral
2. We have communicated the revised Yes flow test every day before coming
information on self-isolation to staff into the building. Each situation
and families. This can be seen at the must be assessed individually and if
start of this risk assessment. possible, the member of staff will
3. We will continue the practice of Yes be expected to work away from
reporting positive cases from our other stakeholders as much as
school / setting to the appropriate possible while fulfilling their role.
body* They will also be expected to wear
4. We contain any outbreak by following | Yes a face mask and be extra vigilant
Public Health Suffolk’s advice, and with their personal hygiene.
have written procedures for this
which all staff have been notified of. If/when children in Yr 6 and adults
5. Parents and staff will be asked to Yes are mixing with other schools in
notify us immediately of any tested close proximity, we recommend 10/09/2021
positive cases. face masks. However once sat in
6. We continue to request all personnel | Yes the school groups, e.g. the theatre
on our school site should clean their they can be removed.
hands thoroughly and more often
than usual, and will maintain the Sports coaches are to test either
hand hygiene measures upon the night before or in the morning 10/09/2021
entering the school. they are due to work in school.
! As national|guidance changes, please seek advice from the Edudation Covid{19 team: EdC19@suffolk.gov.uk
I



https://www.suffolk.gov.uk/council-and-democracy/council-directorates-services-and-senior-officers/directorates/public-health/
mailto:EdC19@suffolk.gov.uk
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We ensure good respiratory hygiene
by promoting the ‘catch it, bin it, kill
it’ approach.

We understand and adhere to the
wearing of PPE only where necessary
and advised.

We understand that the Government
no longer advises the general wearing
of face coverings within the school
premises, however we understand
that there are circumstances where it
is recommended that they are worn?
or are chosen to be worn.

Yes

Yes

Yes

Staff have had training as to how to
put on PPE, should it be required.
They have also been reminded of
the importance of disposing in the
appropriate bins.

10/09/2021

3.0 1.

Social distancing
and bubbles -
Non-adherence
to Government
guidance for the
workplace vs
local
requirements.

Whilst social distancing (and bubbles)
have been removed as mandatory
control measures in schools (and
therefore the workplace) we
understand there may be a specific
need within the cohort. At this point
of notification, we will seek advice
from our SHaW Advisor, our HR
consultant and / or Occupational
Health.

Yes

Yes

% See ‘In circumstances where face coverings are recommended’ — part of Schools’ Operational Guidance



https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance#face-coverings
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Where a risk assessment for
individual students or staff is either
required or requested, this will be
carried out without delay.

We understand that our outbreak /
contingency plan should cover the
possibility that bubbles may have to
be reintroduced for a temporary
period.

We will continue to review our
behaviour policies irrespective of the
easing of restrictions. We will
communicate these clearly and
consistently to staff, students, and
parents or carers with clear and
reasonable expectation of student
behaviour set out.

We have worked collaboratively with
placements where our students are
dual registered, to ensure we address
the potential risks in moving from
setting to setting.

We work with other professionals
who may need to visit our school, to
ensure that both we and they adhere
to our hygiene requirements.

Yes

Yes

Yes

Yes
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4.0 1. Dedicated school transport: Yes We will also take additional

We have worked with relevant sanitizer and wipes on trips to 10/09/21
Virus spreading Council personnel / private providers enable children and staff to clean
- School and their hands e.g before

to ensure that as far as possible:

e that hand sanitiser is available for
use upon boarding and
disembarking

e that vehicles are cleaned more
frequently

e that queuing and boarding is
organised and controlled

e that secondary school students
should wear face coverings if the
risk of being in close contact with
those from different schools is likely

public transport eating/drinking.

Yes

2. Wider public transport:
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We have encouraged parents, staff
and pupils to walk or cycle to school
where it is possible, appropriate or
safe to do so.

Where it is impossible for people to
walk or cycle, and public transport is
required, we refer them to the
Government Guidance ‘Coronavirus
(Covid-19): Safer travel guidance for

passengers’.

5.0 1. All frequently touched surfaces Yes We continue to have regular 10/09/21
inside and outside the school are additional cleaning during the day.

The risk of not cleaned via an appropriate cleaning

ensuring robust schedule.

cleaning Yes

throughout the | 2. We have ensured that relevant

school premises cleaning materials to include wipes
are provided wherever required. Yes

3. We will follow the PHE guidance
named ‘Cleaning of non-healthcare
settings’. Yes

4. We use cleaning products which
include standard detergents and
ensure that if a contracted cleaning
company is used, that we liaise with
them to understand what their
products are and their efficacy.



https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

Page 10 of 17

10/09/21 v1.0

6.0 We understand that additional PPE Yes
for COVID-19 is only required in a
Understanding very limited number of scenarios:
correct PPE
requirements a) where a young person becomesill
with COVID-19 whilst at school
and we have to have close
contact, or
b) when performing aerosol
generating procedures (AGPs)
We ensure that our stocks of required
PPE will be maintained, are in date Yes
and are of the appropriate type.
7.0 We are aware that additional PPE is Yes In some instances, we will continue | /1:1 staff.
First aid and/or NOT required to treat pupils or to use PPE for first aid and personal | 10/09/21
supporting students who need first aid UNLESS care. E.g. showering,
students and they show COVID-19 symptoms. catheterisation and for children
staff.with We have reviewed the assessments with compro.mised i!m'.nune
medical needs ) Yes systems, having palliative care.
for all our staff and returning
students who have medical needs or
their parents/carers and have made
any adjustments necessary.
We have ensured that we are aware, | Yes

as far as possible, of new students’
and staff medical conditions so that



https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#caring-for-children
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#caring-for-children
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we may be able to consider their
needs in light of COVID-19. Yes

4. Our staff have been trained to
administer medications or provide
intimate care and are aware of the
need for relevant controls in each
student’s situation, to include the use | yag
of PPE if required.

5. We will offer confidential meetings

with any member of staff or
parents/carers of a pupil who are, or
have been in the clinically extremely
vulnerable group, as they return to
work or school, and that individual
risk assessments will be undertaken

as required.? Yes Staff who use the disabled access /1:1 staff.
hygiene facilities will clean after use | 10/09/21
6. We have ensured that all our and the cleaner will also clean
equipment for moving and handling twice a day.

of students has been inspected
before use. This includes the
statutory 6-month checks under
Lifting Operations and Lifting
Equipment Regulations (LOLER) and it
shall be cleaned appropriately.

? Individual risk assessments for staff (called ‘Individual Risk Assessment RTW — C 19’) can be found here:
https://www.suffolklearning.co.uk/leadership-staff-development/health-safety-wellbeing/coronavirus:-covid-19



https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.suffolklearning.co.uk/leadership-staff-development/health-safety-wellbeing/coronavirus:-covid-19
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8.0 1.
Premises
management
controls
2.
3.
4.
5.
6.

We welcome contractors on site only
by appointment and they are
required to adhere to all social
distancing measures.

We liaise with contractors to be
assured of their own measures of
hygiene and control measures in
general via their risk assessment.
Where we have a shared site (e.g.
pre-school / sports centre provision
etc) we have ensured that we are
working together and sharing our
risk assessments to provide a safe
area for everyone.

The school has ensured that relevant
property statutory compliance
checks have been completed and
records updated, alongside usual
daily and weekly checks* .

We ensure that all waste from
potentially infected persons is
disposed of as per current
Government Guidelines.

All science, DT and art areas have
been pre-checked as per (CLEAPSS)
guidance and are ready for use.

Yes

Yes

Yes

Yes

Yes

Yes

Brass Band will use the school out
of hours following their own RA
guidance.

We will provide cleaning materials
for them to wipe the surfaces at the
end of the session.

Mr Gorman will clean the hall floor
using disinfectant first thing the
following day.

All folders to be checked by LD with
Mr Groman as routine start of term
procedure.

10/09/21

10/09/21

* Use your Premises Management Log Book to ensure you are carrying out all checks and inspections.



https://www.gov.uk/guidance/coronavirus-covid-19-disposing-of-waste
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We understand the importance of
good ventilation and follow
professional guidance’ on air
conditioning and ventilation.

Yes

Ventilation to be maintained
through all systems, e.g. prior to
assembly, PE, meetings.

10/09/21

9.0 1.

The impact of
the pandemic
on staffing, and
staff welfare,
and also the
mental
wellbeing of
students

We recognise that the pandemic has
been incredibly stressful for staff,
students, and parents/carers.
Therefore, we are sharing all our
resources for good mental health and
wellbeing and signpost to relevant
professional bodies.

We are aware of the Leadership
Wellbeing assistance from the LA.
We are actively promoting our
Employee Assistance Programme and
the Occupational Health Service to all
staff via notice boards, email
communication and word of mouth.
We are aware of the Stress and
Mental Health web pages on the H&S
site on Suffolk Learning, where
resources can be found for staff.

We are aware of the LA’s signposting
for the mental wellbeing of all
students and ensure that this is
cascaded.

Yes

Yes

Yes

Yes

Yes

* Suffolk Learning’s Safety, Health and Wellbeing’s Coronavirus page hosts a precis of relevant professional advice on ventilation updated August 2021



https://www.suffolklearning.co.uk/leadership-staff-development/health-safety-wellbeing/coronavirus:-covid-19
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We have ensured that all staff are
aware of any changes in all health
and safety protocols, especially if
they are returning to work.

Yes

10.0 1.

Administration
and the

continual 2

knowledge of
the risks of
catching and
spreading the

virus 3.

We regularly review national
guidance from PHE, the NHS and the
Education related pages on GOV.UK
We receive and read Suffolk
Headlines and disseminate this to all
staff which details further support
and information.

We know where to find Suffolk
Schools’ Safety, Health and Wellbeing
advice on Suffolk Learning

We are aware of how to get further
advice from the Education, Skills and
Learning team at the LA if required.
We actively promote the role of
Union representatives in this current
situation and acknowledge the LA’s
work with them.

We actively seek guidance from our
HR provider as required.

We have laid out structured and
robust outbreak management /

Yes

Yes

Yes

Yes

Yes

HR guidance is reviewed regularly
and NW will contact Shelley Cornish
for clarification to ensure staff are
treated fairly and inline with policy.

10/09/21
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contingency plans for action should a | Yes

local outbreak occur.

Yes

Outstanding Control Measures / Standards Action Plan

Control measure /
standard we cannot
meet (reference
number and outline)

Why can’t we currently meet
this standard?

What are we going to do about it?

Who is going to do it,
and by when?

Have we done it?
What date did we
do it?

Review date if
needed:
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Updated sources and further information can now be found as a separate document on Suffolk Learning, via the Coronavirus: COVID-19 page



https://www.suffolklearning.co.uk/leadership-staff-development/health-safety-wellbeing/coronavirus:-covid-19
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